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Trang: 2 /8 Ma hiéu: KCB-QT5

1. MUC biCH

Nhim td chirc quan ly cong tac lua chon, thdm dinh Gido trinh ddo tao cho phi hop véi

chuong trinh dao tao.

2. PHAM VI

Ap dung cho tit ca giang vién bién ché thuoc Khoa Khoa hoc co ban cia Truong Cao ding

Cong ngh¢ Thu Duc.

3. TIEU LIEU VIEN DAN

S tay chét lugng.

Diéu khoan 8.3 tiéu chuén 1SO 9001-2015.

Hudng dén tao tai liéu chat lugng.

Théng tu sé 01/2024/TT-BLDTBXH ngay 19 thang 02 ndm 2024 cia B Lao dong Thuong
binh va Xa hoi ban hanh Quy dinh v& quy trinh xdy dung, thim dinh va ban hanh chuong
trinh; t6 chirc bién soan, lua chon, thim dinh gido trinh dao tao trinh do trung cép, trinh do
cao déng.

Quyét dinh sé 93/QD-CNTB-QLDT ngay 22/04/2025 ciia Hiéu truéng Truong Cao Dang
Cong Nghé Thu Duc vé viéc ban hanh Quy dinh vé Hoat dong Khoa hoc va Cong nghé
trong Trudng Cao ding Cong nghé Thu Dic.

Quyét dinh s6 111/QD-CNTD-QLDT ngay 20/05/2024 cua Hiéu truong Truong Cao ding
Cong nghé Thu Duc vé viéc ban hanh quy dinh vé t6 chiic bién soan, lua chon, tham dinh
Gigo trinh dao tao trinh do trung c4p, trinh d6 cao déng ctia Truong Cao ding Cong nghé

Thu Btrc.

4. PINH NGHIA va TU VIET TAT

Tir viét tit:

HDTD: Hoi dong Tham dinh

HT: Hi€u truong

GV: Giang vién

LCTD: Lua chon, thim dinh
CTDT: Chuong trinh dao tao
GTDT: Giéo trinh dao tao

TLGD: Tai liéu giang day ndi bd
QLDT: Phong Quan ly dao tao
TCHC: Phong T chiic - Hanh chinh

Ngay hiéu luc: 16 /06 /2025 Lan ban hanh: 3
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5. LUUDPO
3. Dé xuét danh myc 4. Rasoat, lap danh myc
GTDT cia nganhmdi | | GTDT cén bd sung/cap
mo/ CTDT cap nhat nhét/thay thé
v
KHOA
5. Dé xuit HDTD, KHOA
lich hop HDTD 8. Trién khai dua vao
sir dung
3
L 4
HDTD KHOA
6. Nhan xét, danh gid, thim > 7.Bdoco két qua
dinh, lyra chon GTDT tham dinh
Ngay hiéu luc: 16 /06 /2025 Lén ban hanh: 3
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6. DPAC TA:

° B¢ phan/ B phin/ Két qua dat
T Tén buée cong viée N¢i dung Ngudi thuye | Nguwoi phdi hop d‘:m : Han hoan thanh Biéu miu/hd so
T hién thue hién )
Tiép nhan Quyét dinh ban | Quyét dinh ban hanh )
I |hanh CTPT cia céc | CTDT cia cic nganh | Khoa e
- 5 : cac nganh dao tao
nganh dao tao dao tao
X &t né anh ¢
S Sau khi c6 Quyét
dao tao la nganh mdi Faki© B hanh
Xem xét CTDT c¢6 cdp | md hodac CTDT cé cap ! ‘an . an
2 5 . s o o = | Khoa chuong trinh dao cia
nhét hay 12 nganh méi mé | nhat thi thuc hién budc , ‘ . o
N p 5 cac nganh dao tao 03
3, néu khong thi thuc 3y [am vie
hién budc 4 REPL SR
Sau khi c6 Quyét
Thyc hién d& xuat, lap | Pé xuét, 1ap danh muc Danh muc GTDPT | dinh ban  hanh QLDT-BMI-QT30
3 | danh muc GTDT cia cic | GTDT cua cac nganh | Khoa GV twong Ung voi | chuong trinh dao cua
nganh mdi md/ cép nhat mdi mad/ cap nhat timng hoc phan cac nganh dao tao 10
ngay lam viéc
Sau khi c6 Quyét
Ra soat, lap danh muc | Ra soét, lap danh muc Danh muc GTPT | dinh  ban  hanh | QLPT-BMI-QT30
4 | GTPT can b sung/cdp | GTDT can bd | Khoa GV twong Ung voi | chuong trinh dao cua QLDT-BMI-QT31
nhat/thay thé sung/cép nhat/thay thé timg hoc phan cac nganh dao tao 10 i i
ngay lam viéc
Pd xubt Héi ddng lua | Lap danh séch nhén sy Danh sich nhén | gay khi o6 Quyét | QP T-BM2-QT30
5 | chon, thim dinp va l?ch gigi thiéu th.am gia | Khoa s tham  gia | ginh  ban  hanh QLBT-BM3-QT30
lua chon, thim dinh | HDTD va lich lua HDTD chuong trinh dao ciia

Ngay hiéu lwc: 16/06 /2025

Lan ban hanh: 3
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Ma hi¢u: KCB-QT5

7. CONG CU/BIEU MAU/HUONG DAN:

7.1. Danh muc biéu méu (ding & khoa):

STT Tén biéu miu/hwéng din Ma hiéu
1 |[Danh muc GTDT QLDT-BM1-QT30
2 |Dé& xuit nhan su tham gia hoi déng lwa chon, thdm dinh

. QLPT-BM2-QT30

GTDPT

3 |Dé xuét thoi gian lya chon, thim dinh GTDT QLDT-BM3-QT30

4 |Phiéu lua chon, thim dinh GTPT do giang vién trong QLPT-BM5-QT30
truong bién soan

5 |Phiéu lya chon, thim dinh GTDT do céc truong khéc trong | QLHT-BM6-QT30
nudc hoac nudce ngoai bién soan

6 |Bién ban hop hoi dong lua chon, thim dinh GTDT/nganh | QLpT-BM7-QT30
ma&i mo

7 | Bién ban hop hoi dong lua chon, thim dinh GTDT/nganh QLDT-BMS-QT30
cap nhat

8 |Bdo cio két qua lya chon, tham dinh danh muc GTDT KCB-BM1-QT5

9 | Bién ban hop khoa vé trién khai 4p dung danh muc GTDT KCB-BM2-QT5

7.2. Huéng din dién biéu mau:
7.2.1. Biéu miu QLPT-BM1-QT30 “Danh muc GTDT”; QLPT-BM1-QT31 “Danh sich ding ky
bién soan GTDT”.
Mi biéu miu QLDT-BM1-QT31 (Thuc hién trén phan mém Word, tai trén thu muc Tai liéu
ISO cua Phong QLDT trén Website).
7.2.2. Biéu miu QLDT-BM2-QT30 “P¢ xuit nhin s tham gia hdi dong lwa chon, thim dinh
GTPT”
M3 biéu miu QLDT-BM2-QT30 (Thuc hién trén phi"m mém Word, tai trén thu muc Tai liéu
ISO cua Phong QLDT trén Website).
7.2.3. Biéu miu QLDT-BM3-QT30 “Dé xuét thoi gian lwa chon, thim dinh GTPT”
Ma biéu mau KHCN-BM3-QT30 (Thuc hién trén phén mém Word, tai trén thu muc Tai liéu
ISO cua Phong QLDT trén Website).

Ngay hiéu lwc: 16/ 06/2025

Lan ban hanh: 3



Trang: 7 /8 Mai hiéu: KCB-QTS5

7.2.4. Biéu miu QLPT-BM5-QT30 “Phiéu lya chon, thim dinh GTDT do gidng vién trong
trueong bién soan ”
M3 biéu mau QLD T-BM5-QT30 (Thye hién trén phan mém Word, tai trén thu muc Tai liéu
ISO cuia Phong QLDT trén Website).
7.2.5. Biéu miu QLDPT-BM6-QT30 “Phiéu lya chon, thim dinh GTDT do cic truong khac
trong nude hodc nwdc ngoai bién soan”
M3 biéu mau QLD T-BM6-QT30 (Thuc hién trén phin mém Word, tai trén thu muc Tai li¢u
ISO cta Phong QLDT trén Website).
72.6. Biéu miu QLDPT-BM7-QT30 “Bién bin hop hdi ddng lwa chon, thim dinh
GTDT/nganh maéi”
Mai biéu mau QLDT-BM7-QT30 (Thuc hién trén phan mém Word, tai trén thu muc Tai li¢u
ISO cua Phong QLDT trén Website).
72.7. Biéu miu QLDPT-BMS-QT30 “Bién bin hop hoi dong lwa chon, thAim dinh
GTDT/nganh cap nhat”
M3 biéu mau QLDT-BM7-QT30 (Thyc hién trén phdn mém Word, tai trén thu myc Tai li¢u
ISO cua Phong QLDT trén Website).
7.2.8. Biéu miu KCB-BM1-QTS5 “Béo cdo két qua lya chon, tham dinh, cap nhat danh muc GTDT”
M3 biéu miu KCB-BM1-QT5 (Thuc hién trén phan mém Word)
7.2.9. Biéu miu KCB-BM2-QTS5 “Bién ban hop khoa vé trién khai 4p dung danh muc GTDT”
M biéu miu KCB-BM2-QTS5 (Thuc hién trén phdn mém Word)
8. LUUHO SO:
- Quy trinh nay ban gbc dugc luu giir tai Phong Thanh tra - Phdp ché - Pam bao chét lugng,
céc ban sao dugc phan phdi dén tat ca cac don vi trong Nha truong.
- Thoi gian luu gitt thi tuc cho dén khi khong st dung.
- Céc loai hd so phét sinh dugc luu trir theo quy dinh sau:
TT Tén hd so phit sinh M3 hoa gir::“l’lu Noi luu
1| Danh myc GTDT QLDT-BMI-QT3 5 nam Ko SRS
v (ban sao)
’ Dé xuit nh%n syr tham gia hoi dong QLDT-BM2-QT30 5 ndm Kh‘oa KHCB
lya chon, thim dinh GTDT Phong QLDT
3 D'é xuét thoi gian luya chon, tham QLDT-BM3-QT30 5 ndm Kh‘oa KHCB
dinh GTDT Phong QLDT
4 | Quyét dinh thanh 13p hoi ddng lya Frp— A gﬂggg %gg
chon, tham dinh GTDT Khoa (ban sao)

Ngay hiéu lyc: 16/ 06/2025

Lan-ban-hanh: 3
TRUGNG CAO DANG
cONG NGHE THU pucC

CAN
Ngay/ 1/ /IZ/ %ZSJ‘
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5 P.hiéu ll:ra chon, thdm din.h GTDT do | QLDT-BM5-QT30 5 nam Phong QLDT
giang vién trong truong bién soan
Phiéu lya chon, thdm dinh GTDT do / )

6 | cic truong khac trong nudc hogc | QLPT-BM6-QT30 S5nam | Phong QLDT
nudc ngoai bién soan

7 | Bién ban hop hoi dong lwa chon, | QLPT-BM7-QT30 5pam | Phong QLDT
thim dinh GTDT nganh m&i mo Khoa (ban sao)

g |Bién ban hop hoi dong lya chon, | QLDT-BMS-QT30 5pam | Phong QLDT
thAm dinh GTDT nganh cap nhat Khoa (ban sao)

o Phong QLDT

9 |Quyét dinh ban hanh danh muc | QLPT-BM9-QT30 5 s Phong TCHC
GTDT Khoa (ban sao)
Béo céo két qua lua chon, thdm dinh

10 | 4anh muc GTRT KCB-BMI-QTS 5nam | Khoa KHCB

11 | Bién ban hop khoa vé trién khai 4p | KCB-BM2-QTS5 5pim | Khoa KHCB

dung danh muc GTDT

Ngay hiéu lvc: 16/ 06/2025

Lan ban hanh: 3




KCB-BM2-QT5
UY BAN NHAN DAN THANH PHO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CP CONG NGHE THU PUC Péc lap — T do — Hanh phiic

BIEN BAN
HOQP TRIEN KHAI DUA GIAO TRINH DA LUA CHON VAO SU DUNG
TEN PON VI: KHOA KHOA HQC CO BAN

- Thoi gian: lac ... gio ... phut, ngay ... thang ... nam 20...
- Dia diém: .....
- Thanh phén: .................
SVEANG:
-Chutoa: ................ ChiugsiEme. .. .............
~Thuky: covviiiiii

1. Noi dung dién bién:

Cudc hop két thiic vao lic .... gio .... phit cung ngay.

CHU TOA THU KY

Ma biéu mau: KCB-MB2-QTS5 (tao hd so bing phuong phap soan thao theo mau trén bdi cong cu phén mém Word)
TRUSNG CAO DANG
cONG NGHE THU puUC |
> A g{ ,




Mau:

KCB-BM1-QT5
TRUONG CAO PANG CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE THU bUC Poc lap — Tw do — Hanh phiic

KHOA KHOA HQC CO BAN

S6: /BC-CNTP-KCB Thanh phd Ho Chi Minh, ngay ... thang ... ndm 20...

BAO CAO
V& hoat dong lwa chon, thAm dinh, cip nhit gido trinh
Niim hoe 20... - 20...

I. N§i dung cong viéc lwa chon, thim dinh, cip nhit gido trinh:

.......................................................................................

.......................................................................................

TRUONG KHOA
(Ky va ghi ro ho va tén)
Noi nhan:
=, 2 B; QLDT;
- Luu VT.

Ngay hiéu luc: ..../.../2022 Trang: 1/1 M3 hiéu: KCB-BM1-QTS5







